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Established in 1977, Alexandra House is one of the largest, comprehensive domestic and sexual violence
organizations in Minnesota, and the only one in Anoka County. We offer a continuum of trauma informed
services to victims and survivors of domestic violence, sexual violence, dating violence, and abuse in later life.

Facility Assistant

Responsibilities:

Full-time non-exempt position responsible for assisting with facility needs and support in the kitchen.
Receiving and sorting material donations, minor maintenance repairs, outside facility maintenance,
housekeeping and working in the kitchen preparing/serving meals and clean up as assigned.

Minimum Qualifications:
e Experience with maintenance, inventory control, housekeeping and minor repair skills
e Excellent written and interpersonal communication skills.
e Ability to problem solve, effectively plan and prioritize, make decisions individually and within a team.
e Ability to lift up to 50 pounds.
e Commitment to and experience in working with people from diverse populations and marginalized

communities.

e Valid drivers license, current insurance with the ability to travel to various locations throughout Anoka
County.

Preferred Qualifications:
e 1 year experience working in a residential facility
e Valid Safe Food Handling certificate or ability to obtain within a reasonable time frame.
e Knowledge of basic computer programs including (but not limited to) Word, Excel and Outlook

Hours:
Tuesday- Saturday, 9:30am — 6:00pm with some weekend and holidays as scheduled/needed.

Starting Salary Range: $35,349 - $38,743 DOQ, along with an excellent benefits package including health and
dental insurance, retirement plan with employer match, paid holidays, paid vacation and medical, life insurance,
short term and long-term disability insurance.

How to Apply
Please submit a cover letter and resume to employment@alexandrahouse.org. Additionally, please apply at
https://recruiting.myapps.paychex.com/appone/MaininfoReq.asp?R_[D=6449097.

Alexandra House is an equal opportunity organization, committed to diversity and inclusion in the workplace. All qualified
applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender
identity, national origin, disability status, protected veteran status, or any other characteristic protected by law. Survivors
and candidates from all backgrounds are encouraged to apply.



mailto:employment@alexandrahouse.org
https://recruiting.myapps.paychex.com/appone/MainInfoReq.asp?R_ID=6449097

***No phone calls or emails please. This email address is only for receiving resumes. Qualified applicants will
be contacted within three business days after resumes are received.
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and candidates from all backgrounds are encouraged to apply.
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